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SHRI VAISHNAYV POLYTECHNIC COLLEGE, INDORE
First Year (Automobile/Mechanical/Production/Textile/Civil /Lateral entry)
SUBJECT: Communication Skills in English
PROGRESSIVE TEST -1
Note: Max marks : 20

1. Write answers in your own handwriting and make pdf using cam scanner or other
app and send it to email id : csinsvp@gmail.com

2) Last date of answer submission is 24/03/2020.
3) Attempt all questions ,each question carry equal marks .
4) Write your name ,branch and enrollment number at the top.

Q 1 :Write a letter to an employer applying for the post of Junior engineer stating your
details of qualifications , experience , achievements ,strengths ,hobbies,salary
expected etc.

Q 2: Write a letter to a manufacturer enquiring about the office furniture you require
for your organisation.

Q 3: write a letter of complaint to a manufacturer complaining about the damaged
material supplied to you .

Q4 : Write a letter to a manufacturer for placing an order of material you require for
your organisation.

Q5 : Develop a paragraph about 150 words on any one of the followings :
(1) Your aim of life (2)A picnic (3)Computers in present scenario (4)Value of games
and sports (5)Entrepreneurship
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